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MyScouting is a member portal that provides access to these resources.
E-LEARNING
TOUR PERMITS = - -
recharterne  TOUF Permit Applications
ADVANCEMENT
EVENT RESERVATIONS Adultleaders can apply for tour permits electronically with an automated approval
process that provides for prompt electronic delivery of approved permits. The applicant
SCOUTING COMMUNITY 0o et i 2 hrovide detailed information about tour destination; dates; iinerary;
participation and leadership; transportation plans (induding vehicle information, driver's
LOG OFF license numbers, and insurance coverage); and the training certifications far Yauth
Pratection and any other certifications needed for the tour.

E-Learning

The E-Leaming Course Management System contains courses for adult volunteers that

Create | Search Start || Enter Vehi

le || Enter Training

search Permits

Choose a Unit:

ackn9! 3 1. Create tour permit application

0On the side menu, select Create option.

Permit Type: cubmit the spplication. Other perzans ha

Choose your urit.
Enter a tour name that describes t
Choose the permit type (local or n
Click the Create Permit button,

Confirm you want to create a new

Permit Status:

In Progress v

1. Enter vehicle and training information
Local Tour List for In
Progress Click the Enter Yehicle and Enter Trail
No data available. trained adults. The information entered ¢
applications crested for your unit.

current Selection:

Enter Vehicle

Create | Search

Enter Training ||

Create Permit
Choose a Unit:
Pack-0091 Y &

Tour Permit Name

Enter Tour Name ¢

ETour permit application

on the sidg TTelect Create option.
% application. Other persons ha

Choose your unit,
Enter a to
Te the permit type (local or n

Permit Type:
* 4 e Click the Create Permit button,
« Confirm you want to create 3 new
Create Permit 11, Enter vehicle and training information

Click the Enter ¥ehicle and Enter Trail
trained adults. The information entered <
applications created for your unit.

>



The new tour tvpe is: Local
'3 The new taur name isi Philadephia Zoo

Microsoft Internet Explorer

? - Are you sure you wank o create the new tour permit?

Ok | [ Cancel

Create | Search
Search Permits

Choose a Unit:

Pack-0091 A

Permit Type:
Permit Status:

In Progress v

Local Tour List for In

Create | Search

Create Permit

Choose a Unit

Pack-0031 b
Tour Permit Name

Philadephia Zoo

—_—

Current Selection: Pack 0091 Philadephia 2
[ Subrit ] [ Update my Permit ]

Start || Enter vehicle || Enter Training ||

1. Create tour permit application

On the side menu, select Create option,
submit the application, Other persons ha

Choose your unit.

Enter & tour name that describes t
Choose the permit type (local or n
Click the Create Permit buttan.
Confirm you want ta creste a new

II. Enter vehicle and training infarmatian

Progress Click the Enter Vehicle and Enter Trail
Name trained adults. The infarmation entered ¢
Philadephia Zoo — applications created for your unit.

I11. Enter tour’

Hote: These itsms are required so I

Ht

Help

Current Select]

start || Enter Yehicle || Enter Training || Step 1 || Step 2 || Step 3 || Step 4 |

I Create tour permit application

On the side menu, select Create option. Only the person who creates an application can edit and
submit the application. Other persons have read-only aceess ta applications they did not ereate

Choose your unit,
Enter a tour name that describes the tour.

Choose the permit typs (local or national).

Click the Create Permit button.

Confirm you want to create a new tour application,

%



Create | Search
Search Permits

Choose a Unit:
Pack-0091 R

Permit Type:
Local 5

Permit Status:
In Progress v

Local Tour List for In
Progress

Name
Philadephis Zoo

o Ford
Edlltt F150
SIELE 200

Save

# !

# o (

: Pack 0091 Philadephia Zoo
[ Update my Permit

Help

Current Selectiol

[ Submit |

Use Update after saving Wehicle or Training records.

Start || Enter Yehicle

On the Enter Vehicle tab you will create and maintain the recards for each wehicle that may be selected
to provide transportation for a unit tour. You may create records for different vehicles by the same
owner, if appropriate. For sach record you will need the Vehicle Make, Model and Year; the Total the
wehicle will carry based on the number of seat belts, including for the driver; the Gwner’s Isgal name;
the Owner's valid Driver's License Mumber and State; certify Yes that everyone will wear a seat belt;
and the value of Liability insurance per person and per accident; and the value of Property Damage
insurance carried on the vehicle, Commercial Driver’s License record entry needs the CDL Driver's
legal name; COL Number and State; and the CDL Expiration Date.

All vehicles MUST be covered by a liability and property damage insurance policy, The amaount of this
coverage rust meet or exceed the insurance reguirement of the state in which the vehicle iz licensed
and comply with or exceed the requirements of the country of destination for travel outside the United
States, (Itis recommended, however, that coverage limits are at least §50,000/$100,000/$50,000 or
$100,000 combined single limit.) Any vehicle designed to carry 10 or more passengers is required to
have limits of $100,000/$500,000/4$100,000 or $500,000 combined single limit. In the case of rented
vehicles the requirement of coverage limits can be met by cambining the limits of personal coverage
carried by the driver with coverage carried by the owner of the rented vehicle.

Wihen the information is entered for a new record, click Save. If informatian on an existing record is to
be updated, olick Edit, make changes, and click Save. If a record is to be delsted, olick Delete, Gnee
a record is deleted it will need to be entered again, if required.

vehicle ownership information:

. will
retice [i Quner's | o yeryone *Prapert;
Make Quners DL >y #Liability perty
Model/¥ear | Lehicle Number | €27 3 Damage
RUMBEL | Seatbeltz
First Hame:
Middle Hame: Fer Person:
0.00
save (4 Tee Tes  per aecidert: 1000
0.00
Suffix:

* To record Combined Single Limit (CSL) Insurance, indicate it by supplying the total CSL
amount in each insurance field.

Joe Per Person:
o 200000
S12389731776345 Yes Per 200000
Scouter
Accident:
200000
First
Marme:
Middle Per Person:
Marme: 0.00
Per 0.00
Last Accidsnt:
Name: 0.00
Suffix:

* To record Combined Single Limit {CSL) Insurance, indicate it by supplying the total CSL
amount in each insurance field,

For any wehicle with a capacity over 15 people (including driver), please include the

following information.

0241272009

Start || Enter Vehicle || Enter Training || Step 1 || Step 2 || Step 3 || Step 4

Current Selection: Pack 0091 Philadephia Zﬂ]

Enter Training || Step 1 || Step 2 || Step 3 || Step 4

[ Update my Permit

-
Use Update after saving Vehicls or Training records.

Create | Search
Search Permits

Choose a Unil

Pack-0091 v
Permit Type:
Local 3

Permit Status:
In Prograss v

Local Tour List for In
Progress
Name

/

Help
Current Selection: Pack M091 Philadephia Zoo

[ Submit |

Updadagny Permit

Start || Enter Vehicle || Enter

1

i

] Use Update after saving Vehicle or Training records.

ing || Step 1 || Step 2 || Step 3 || Step 4

Create tour permit application

On the side menu, select Create option. Only the person who creates an application can edit and
submit the application. Other persons have read-only access to applications they did not create.

Choose your unit.

Enter 3 tour name that describes the tour,

Choose the permit type (lacal or national),

Click the Create Permit button,

Confirm you want to create a new tour application.

Enter wehicle and training information

Click the Enter ¥ehicle and Enter Training tabs to create your unit's resources of vehicles and
trained adults, The information entered and maintained here will be available for all tour permit

annlicatinne craatad for waie it



Create | Search
Search Permits

Choose a Unit:

Pack-0031 v

Permit Type:
Permit Status:
In Progress

<

Local Tour List for In
Progress

Name
Philadephia Zoo

&

Create | Search
Search Permits

Choose a Unit:

Pack-0031 3

Permit Type:
Permit Status:

In Progress v

Local Tour List for In
Progress

Name
Philadephia Zoo

#6

Create | Search
Search Permits

Choose a Unit:

Pack-0031 v

Permit Type:
Permit Status:

In Progress v

Help
Current Selection: Pack 0091 Philadephia Zoo
[ Submit ]

Update my Permit ] Use Update sfter saving Wehicle or Training recards

start || Enter vehicle || Enter Training || Step 1 || Step 2 || Step 3 || step 4 |

On the Enter Training tab you will create and maintain the records for sach adult who
may be selected to provide specialized leadership or skills for a unit tour. You may
create records for the same adult for different training courses completed, if appropriate.
For each record you will need the adult's legal name; age; the Training course name
completed; and the Date Taken which is on the completed certificate for the course,
BSA Training and Non-BSA Training have the same record requirements except that
Non-BSA training alzo needs the Agency name which issued the certificate of
completion.

When the information is entered for a new record, click Save. If information on an
existing record is to be updated, click Edit, make changes, and click Save. If a record is
to be deleted, click Delete.  Once a record is deleted it will need to be entered again, it
Record BSA Training:

required.
st Name |Middle Name | Last Name | Suffix Training (Befi
Taken

save | | o | o |[BaLco v | [o2n1272009 |

Record Mon-BSA Training:

iffi

rst Name [Middle Name |Last Name

| | o 3 | |

v | 021272009 | | J

start || Enter vehicle || Enter Training || step 1 || step 2 || step 3 || Step 4 |

Current Selection: Pack 0091 Philadephia Zoo
[ Submit ] Update my Permit

| Use Update sfter saving vehide ar Training recards.

Start || Enter Vehicle || Enter Training || Step 1 || Step 2 || Step 3 || Step 4 |

On the Enter Training tab you will create and maintain the records for each adult who
may be selected to provide specialized leadership or skills for a unit tour, You may
create records for the same adult for different training courses completed, if appropriate.
For each record you will need the adult’s legal name; age; the Training course name
completed; and the Date Taken which is on the completed certificate for the course.
BS4 Training and Non-BSA Training have the same record requirsments except that
Mon-BSA training also needs the Agency name which issued the certificate of
completion.

when the information is entered for a new record, click Save. If information on an
existing record is to be updated, click Edit, make changes, and click Save. If a record is
to be deleted, click Delete. Once a record is deleted it will need to be entered again, if
required.

Record BSA Trainin

Scouter 45 Touth Pratection 05/12/2008

Scouter 45 Hazardous Weather 12/19/2008

Edit

Delote Bl a Leader 42 Safe Swim Defense  07/15/200;
Edit

Delete Bl A Leader 4z safety afloat

swe I P Ik im0

Record Non-BS4 Training:

Date A
Taken i

First ddle ast yd
- o
Edit American
el Joe D Scouter # 11/18/2007 Red
Delete
Cross,

| |o2r1272008 | | J

7 b [lcen

[ step 1 [[ step 2 [[ step 3 [[ step 4 |

Start || Enter ¥ehicle || Enter Train

Current Selection: Pack 0091 Philadephia Zoo
Update my Permit

[ Submit |

| Use Update after saving Vehide or Training recards.

Help

ack 0091 Philadephia 200
UpiT gt ]

start || Enter Vehicle || Enter Training |

Current Selections

Use Update after saving Vehicle or Training recards.

tep 1 || Step 2 |[ Step 3 |[ step 4 |

L. Create tour permit application

On the side menu, select Create option. Only the person who creates an application can edit and
subrnit the application. Other persons have read-only access to applications they did not create

Choose your unit,
Enter  tour name that describes the tour,
Choose the permit type {local or national).
Click the Create Permit button,



Create | Search

Search Permits

Choose a Unil

Pack-0091 3
Permit Type:
Local A

Permit Status:
In Progress v

Local Tour List for In
Progress

Name
Philadephis Zoo

Create | Search
Search Permits

Choose a Unif

Pack-0091 v
Permit Type:
Local b

Permit Status:
In Progress v

Local Tour List for In
Progress

Name
Philadephia Zoo

Help
Current Selectio

[ Submit |

: Pack 0091 Ph §q=phia 200

[ Update rny PerNit | s update after saving Vehisle or Training records.

Start || Enter Vehicle || Enter Traini Step 1 || Step 2 || Step 3 || Step 4

Unit Title: Pack Unit Number: 0091

Organization: United Presbyterian Church District: Mercer Area

Permit Type: Local Permit Status: Pending

Received Parent Approval:

ent Insurance: Do not enter Insurance C
Provided accident insurance

pany and Policy informatien for Council

Insurance Company: Insurajce Policy Number:

Number of Participants:

Female Youth: 0 Female Adults: 0 Male Male Adults: 0
Tour Location: Tour Dal

From: Departin

To: Returning:

Tour Name:
Philadephia Zoo
Purpose of Tour:

Tour Type:
Activities:

Edit Tour Information

Required Leadership:

Tour Leader's Information Assistant Tour Leader's Information

$##

Help
Current Selection: Pack 0091 Philadephia Zoo
[ Submit |

[__Update my Permit__] ¢ update after saving vehicle or\raining records.

Start || Enter Vehicle || Enter Training || step 1 || Step 2 || Step 3 || Step

Unit Title: Unit Number:

Organization: District:

Permit Type: Received Parent Approval: []

Accident Insurance: Do not enter Insurance Company
and Policy information for Council Provided accident
insurance

@ Council Provided Unit accident Insurance

OHave Other Unit Acsident Insurance

Policy
Insurance Company: Number:
Number of Participants:
Female vouth: Female Adults: |0 Male Youth: 0 Male adults: |0

Cw " #

( ##

We recommend you set your Departing Date at least 14 days in advance.
Enter your dates in a MM/DD/YYYY format.

Location: Dates: Earliest Departure:
From: Departing: 02/26,
To: Returning:

Tour Name:
Philadephia Zoo

Purpose of Tour:

Tour Type: e
Activities: [ swimming Oeoating O climbing
[ orientation Flight Flying Permit Application

[ (theck if applicable): This tour application is for a Webelos Scout den.

Required Leadership:
Tour Leader's Information Assistant Tour Leader's Information
First Name: Last Name: First Name: Last Name:

Age: Phone: Age: Phone:

E-mail:

Edit Leadership [nformation

start || Enter vehicle || Enter Training || Step 1 || step 2 || step 3 [[ step 4

Current Selection: Pack 0091 Philadephia Zoo

Update my Permit | sz update after saving vehicle or Training records,

%

## |




Permit Type:
Local v

Permit Status:
In Progress v

Local Tour List for In
Progress

Name
Philadephia Zoo

Permit Status:
In Progress v

Local Tour List for In
Progress

Name
Philadephia Zoo

##

uryanmzauui:

Permit Type:

Accident Insuranc

insurance
@ Gouncil Provided Unit Accident Insurance

J Have Other Unit Accident Insurance

Female Adults: |1

Dates:

Philadelphia Zoo

To
Philydephia Zoo
Purpbse of Tour:

Ca

Name:

at the zoo

Tour Type: | Short-Term Camp &

Activities: [ swimming
O orientation Flight

03/07/2009
03/08/2009

om: | First PresbyteNan Church | peparting:

Returning:

Oeaating
Elying Permit application

iswrig

Received Parent Approva

0 not enter Insurance Company
and Policy information for Council Provided accident

Policy

Number:

Male Youth: |10 Male Adults: |3

We recomment\you set your Departing Date at least 14 days in advance.
nter your dates\n a MM/DD/YYYY format.

Earliest Departure:

02/26/2009

[ climbing

[ (Check if applicable): This tour application is for a Webelos Scout den.

Required Leade

( #

ent Insuranc
Provided accident insurance

Insurance Company:

Number of Participants:
Female Youth: 0 Female Adults: 1
Tour Location:

From: First Presbyterian Church

To:  Philadelphia Zoa

Tour Name:
Philadephia Zoa

Purpose of Tour:

Camp-in at the za0

Tour Type: Shart-Term Camp
Activities:

Required Leadership:

Tour Leader's Information
First Name: Last Name:

Age: Phone:

o not enter Insurance Company and Policy information for Council

Insurance Policy Number:

Male Youth: 10 Male Adults: 3
Tour Dates:
Departing: 03/07/2009

Returning: 03/08/2009

EaTouomeion ]

Assistant Tour Leader's Information
First Name:

| Edit Leadership Information |

Start || Enter Vehicle || Enter Training || Step 1 || Step 2 || Step 3 || Step 4

Current Selectiol

: Pack 0091 Philadephia Zoo

[ Submit | [___Update my Permit

Use Update after saving Vehicle or Training records.



Required Leadershi

Tour Leader's Information Assistant Tour Leader's Information
First Name: Last Name: First Name: Last Name:
Age: Phone: Age: Phone:

Step 3 || Step 4

&# / 0

. provided accident insurance
Permit Status:
In Progress v

Insurance Company: Insurance Policy Number:
Local Tour List for In Number of Participants:
Progress Female Youth: 0 Female Adults: 1 Male Youth: 10 Male Adults: 3
Name
Philadephia Zoo Tour Location: Tour Dates:
From: First Preshyterian Church Departing: 03/07/2009

To:  Philadelphia Zoo Returning: 03/08/2009

Tour Name:
Philadephia Zoo

Purpose of Tour:

Camp-in at the 200

Tour Type: Short-Term Camp

Activities: Flying Permit Application

Edit Tour Information 4

Required Leadership:

Tour Leader's Information Assistant Tour Leader'sAnformation
First Name: Last Name: First Name:
Joe Scouter Bill
Phone: 609-000-0000 Age: 42 Phone: 609-000-0000
Inescouter@comeast.net E-mail: bil€ader@comeast.net

Edit Leadership Information ]

[

[[step 2 || step 3 || step 4

Start || Enter Vehicle || Enter Training

Current Selection: Pack 0091 Philadephia Zoo

[ Submit |

[ Update rny Pemit | . update after saving Vehisle or Training records.

#7

Help
Current Selection: Pack 00 dephia Zoo
[ Submit | [ Update rny Permit date after saving Vehicle or Training recards.
Create | Search Start || Enter Vehicle || Enter Training || Step 1 || Step 2 || step 3 || step 4

Search Permits

Choose a Unit: -
L. Create tour permit application

Pack-0091 3

P it T R On the side menu, select Create option. Only the persan who creates an application can edit and
L”"T' ype: subrnit the application. Other persons have read-only access to applications they did not create
0ca v

Choose your unit,
Enter a tour name that describes the tour,

Choose the permit type {local or national).

Click the Create Permit button,

Confirm you want to create a new tour application.

Permit Status:
In Progress v

I1. Enter vehicle and training information
Local Tour List for In

Progress Click the Enter vehicle and Enter Training tabs to create your unit's resources of vehicles and
Name trained adults. The information entered and maintained here will be awailable for all tour permit
Philadephia Zoo applications created for your unit.

I11. Enter tour details
Note: These itemns are required so please have this information before you proceed,
Step 1: Enter tour information

Tour Name - a description of the tour
Tour Dates - the departure date and return date

Tour Leader - the tour lsader’s first and last name, age, telephone number, and e-mail
address {as registered in MyScouting)

Assistant Tour Leader - the assistant tour leader’s first and last name, age, telephone
number, and e-mail address (as registered in MyScouting)

Step 2: Accept policies
Accept the appropriate polices to be followed by tour participants.
Step 3: Select transportation

® Enter Travel Itinerary - the date your tour begins, location from and location to, travel
mede, number of miles to travel, and whether stopping overnight




&# / 0

Help

Current Selectio
[ Submit |

: Pack 0091 Philadephia zoo

[__Update my Permit__] s update after saving vehicle or Training records.

Create | Search Start || Enter vehicle || Enter Training || Step 1 |[ step 2 || Step 3 || step 4
Search Permits

Trip Policy Certifications: We agree to comply with the following trip policies. Please
check each box to show agreement with the policy and read the staternents on Our Fledge of

Choose a Unif

Pack-0091 b Performance and Transportation Guidelines. You may also click the links ta view and print the
) documents. Onos the boxes are checked to show your agrsement, dick the Save button at the
Permit Type: bottom of the page.
Lacal 5 Agree Palicy
. We have in our a copy of Guide to Safe Scouting and our tour ea
Permit Status: it

In Progress b At least one registered adult who has completed BSA Youth Protectio
present. If this tour involves a nationally conducted event or actiy

must have completed this training.

ng must be
7 all registersd adults

We have a copy and all participants agree to uphold the
Local Tour List for In We agree to follow the Transportation Guidelines why
Progress copies of the Guidelines.

Name
Philadephia oo

raveling and our drivers were given

Start || Enter Vehicle || Enter Trgipk Step 1 || Step 2 || Step 3 || Step 4
Current Selectio

[ Submit |

: Pack 0091 Philadephia Zoo

[ Update rny Permit | s update sfter saving vehicle or Training records.

#8

Help
Current Selection: Pack 009T < hia Zoo
[Submit | [__Update my Permit mm Vehicle or Training records.

Create | Search start || Enter Vehicle || Enter Training | Step 1 || Step 2 || Step 3 || Step 4

Search Permits

Choose a Unit: I Create t ¢ licati

. Greate tour permit application
Pack-0091 v P PP
On the side menu, select Create option, Only the person who creates an application can edit and

Permit Type: submit the application, Other persons have read-only access to applications they did not creste,

Local b

Choase your unit.

Enter a tour name that describes the tour,

Choose the permit type (local or national)y

Click the Create Permit button

Canfirm you want to create a new tour application.

Permit Status:
In Progress v

I1. Enter vehicle and training information
Local Tour List for In

Progress Click the Enter ¥ehicle and Enter Training tabs to create your unit's resources of vehicles and
Name trained adults, The infarmation entered and maintained here will be awailable for all tour permit
Philadephia Zoo applications created for your unit.

L1, Enter tour details
Note: These items are required so please have this information before you proceed

Step 1: Enter tour information

Tour Name - a description of the tour

Tour Dates - the departure date and return date

Tour Leader - the tour leader’s first and last name, age, telephone number, and e-mail
address (as reqistered in MyScouting)

Assistant Tour Leader - the assistant taur leader’s first and last name, age, telephane
number, and e-mail address (as registered in MyScouting)

Step 2: Accept policies
iccept the appropriate polices to be followed by tour participants.
Step 3: Select transportation

» Enter Travel Itinerary - the date your tour begins, lacation from and location to, travel
mode, number of miles to travel, and whether stopping avernight
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